SANCTUARY HOSTS AND HOSTESSES
JOB DESCRIPTIONS

JOB SUMMARY

The Springs First Sanctuary Hosts and Hostesses are to help everyone feel wanted, needed, and loved through friendly handshakes, warm greetings, and special assistance they receive in the sanctuary before services begin.  Sanctuary Hosts and Hostesses are responsible for the seating of worshippers.
DUTIES AND RESPONSIBILITIES

1.  To arrive and prepare for Sanctuary Hosts and Hostesses.
A.   To park your vehicle at the Bible College and take the shuttle to church.
B. To be on duty at your assigned post at least 15 minutes before the service begins.
C. To arrive at your assigned post at least 15 minutes before prior to any additional scheduled Service/Event.
D. To develop and use friendly questions and comments while greeting worshippers.
E. To wear a name badge.
2.  To greet, give assistance, and seat worshippers.
A.   To welcome and greet all worshippers.

B. To focus on visitors.

C. To never leave your post.

D. To seat worshippers at times designated in the bulletin as they enter the Sanctuary or your assigned area.
1.)  Ask them to move to the center to make room for other worshippers and for latecomers.
2.) To seat those with children near the aisle and in the back third of the Sanctuary. 
3.)  To stay at the doors to seat all latecomers.

4.)  To assign one couple to each service to sit near the back Sanctuary doors to control those entering and leaving.

5.)   To seat latecomers at the rear of the Sanctuary.

Sanctuary Hosts and Hostesses

Job Description

Page Two

3.
To be prepared to place extra chairs in the aisles during special events.
4.
To be attentive to needs during the services.

5.
To open Sanctuary doors once the service has ended.  (You are dismissed at this time.)
ANSWERABLE TO WHOM

Congregational Life Pastor

OTHER

An extremely important aspect of this position is the spiritual character and integrity of the individual who fills it. He/she shall be a team player, possess spiritual sensitivity, maintain a positive attitude, and exhibit these qualities in everyday life.
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